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(‘S) CAISSES SOCIALES DE MONACO

LOGGING ON

Online services can only be accessed with a valid subscription. Before following the steps below, ensure that

you have your subscriber number and password.
*  Your initial login credentials are sent on your paper salary statements.
* If you cannot find your login details, please contact the Collections Department.

+377 93 15 49 62
recouvrement@caisses-sociales.mc

For easier reading, you can enlarge the view of the web pages by pressing the CTRL key and scrolling the
wheel on your mouse.

‘ Select the
Employer
profile
IDENTIFICATION

The quick identification form can be found in the /
Sélectionner un profil Y

upper right of the page.

ﬂ Log on at www.caisses-sociales.mc

v

Accéder @ mes services

Click to
access your
services
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http://www.caisses-sociales.mc/

(‘S) CAISSES SOCIALES DE MONACO

LOGGING ON

Acces aux téléservices

Enter your SUbSCI"I ber Les téléservices sont accessibles uniquement a partir d'un
number and abonnement valide.
password

M Veuillez vous identifier pour accéder a vos
Z Logg Ing on \ téléservices

If you forget your password after the first time you
log on, enter your subscriber number then click

Forgotten password (Mot de passe oublié). —_—
An email will be sent to the address you have ~—> Mot de passe oublié

validated in your "subscriber profile".

Mot de passe :

=) CONNEXION

Click Connect
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(S) CAISSES SOCIALES DE MONACO

(GENERAL CONDITIONS OF USE

This screen is only displayed the st time that you

. . . . | # conditions générales d utilisation [Eﬂse@ﬂé Conditi énérales d'utilisati
log on in order to validate the subscription. After —— onditions générales dutiisation
1h 01-, yo U can refe r 1-0 1-h ese G C U fro m fh e Seﬂ.l n g S Veuillez lire attentivement les informations ci-dessous ainsi que les conditions générales d'utilisation des Téléservices des Maitres de Maison.
menu. En acceptant les conditions générales d'utilisation des Téléservices des Maitres de Maison, vous pouvez :

= Effectuer votre déclaration de salaires en ligne et ne plus recevoir par courrier la déclaration de salaires
nous retourner.

Please recd fhe GCU corer”y Ond Volidofe 1hem = Calculer automatiquement et télécharger en ligne les bulletins de salaires  remettre 3 vos salariés.
If you do not validate the GCU, you will be unable e e e e e sEr A

= Consulter ettélécharger en ligne vos relevés de cotisations si vous avez opté pour le prélévement

to access any services. automataue devos cosatons.

If you wish to pay your contributions by direct debit, e o oo st S

download and complete the SEPA direct debit v o Download the GCU
mandate (mandat SEPA) and return it to the
Collections Department. Check the box to accept

Click Validate
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(‘S) CAISSES SOCIALES DE MONACO

CHANGING YOUR PROFILE

You can use this screen to complete your profile

. X | % wonprofi | VOTRENOM Emailnon renseigns )

and validate your email address. s — Hon prefl

Once you have logged on, you can access your Enter your password and
profile from the Settings menu. / its confirmation
Complete your profile then click Validate (Valider). - Click here to

choose the security
When you enter or change your email address, you question

will receive an email enabling us to verify the \ |

validity of this address. Click the link contained in | Enter o valid email Enter the answer to
this email. address _ | the question

* If you can't find this email, check your spam. v vauoer

* If you haven't received the email, restart the \
login process cmo! check the .emcul address that Click Validate
you have entered in your profile.

on: Dédarer  partir du net

Without a valid email address, you cannot access
any services.

By default, net salary is used for statement (Mode de déclaration = "Déclarer & partir du net"). If you
do not want to use this method, you can modify to statement mode using gross salary (Mode de
déclaration = "Déclarer a partir du brut") and click Validate (Valider).
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(S) CAISSES SOCIALES DE MONACO

STATEMENT HISTORY

You can use this screen to view your online salary
statements for the past 24 months as well as the
additional or corrective statements produced by the
Collections Department. It is displayed by default
when you log onto the portal.

Consulter ['historique

Total des Total des Nombre de .
Type . L, Commentaires
salaires  heures salariés

771,08 56 1 Y

/

Download a statement

Before your 1st online statement, the statement
history is empty.

Click on the period to see the
detail of a statement

Only the statements made since you subscribed to
the online service are displayed.

You can access this screen at any time through the
STATEMENTS (DECLARATIONS) tab by selecting
View history (Consulter |’historique).

You can view the detail of a statement by clicking
on the period, you can also download it by clicking
the icon on the right.
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

vdreemail @votreadresse.mc

ﬂ From the 20th of each month you can enter the
remuneration elements for your employees for the
month in question.
Every month you receive an email notifying you
that the statement for the new period is available.

Déclarer a partir du net

lz‘ Période de déclaration

salaires: 05/2015 -,

If you want to use the net salary for statement, Go
to the STATEMENTS (DECLARATIONS) tab and
choose Report net salary (Déclarer & partir du net).
If you want to use the gross salary for statement,
see page 15.

Change the period if necessary

The default statement period is the current period.

You can select an earlier period provided that you
have not made a statement in this period. If you
want to modify a statement already made, contact
the Contributions Department. 2

Select the statement period and click Next (Suivant). /
Click Next
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

2 This screen displays the list of known employees in

9999 VOTRE NOM votreemail@votreadresse.mc N N .
the workforce for the selected period. Deéclarer 3 partir du net

Choisir un salarié
et établir un bulletin

Click the name of an employee or the icon in order

to calculate their payslip together with the amount
and the hours to be reported. You are taken to the Y
employee's payslip calculation.

DECLARATION DE SALAIRES : 05/2015

Cliquez sur chaque salarié pour calculer son bulletin de salaire

" Salaire
Nom prénom . , Heures
N

P .
VOTRE EMPLOYE 0.00 0 [ DECLARER

You can add an employee by clicking Add
employee (Ajouter un salarié). Enter the employee's
full name and date of birth then validate.

If you have no salaries to report, click Next
(Suivant).

& AJOUTER UN SALARIE Totaux 0,00 0

4 PRECEDENT P SUIVANT
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

. . [Ed DECLARATIONS = RELEVES B BULLETINS e
Calculating a payslip o e

Déclarer a partir du net

Calcul du bulletin de salaire a partir des montants nets

This screen helps you to calculate the elements of
the payslip selected from the net hourly amount 014 empoyesr "
that you pay your employee and the number of |° | some w1 Enter the
hours worked in the period, including paid leave e

and notice.

JANVIER 2019

» &—r number of

hours

Enter the net

0.00

hourly Sulory Primes non soumises a cotisations -
ficher plus d"éléments (heures supplémentaires, primes, ...)
. FERMER [® catcurer
You can complete any other remuneration elements / )
by clicking View more elements (Afficher plus
d’éléments).

Click Calculate.

Click Calculate (Calculer).
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

Result of the payslip calculation

(g [-DiaPUINGIN @ GesTion  MReleves  BBULLETINS  #% @
Thls SC reen d isplcys 1_he resU H_ O_I: fhe p(]yslip dentification : 9999 VOTRE NOM votreemail@votreadresse.mc Déclarer & panir du net
calculation from the information that you have Réeultat d caleul du bulletin de salaire

provided. P VIR 2019

Employeur
DECLARATION DE SALAIRES : 01/20  Nom prénom : VOTRE NOM Matricule : 5999
Adresse : RUE FLORESTINE
(D @ dromme e ) 98000 MONACO
Salarié
NOM Prén  Nom prénom : VOTRE SALARIE Matricule : 111111

Qualification

VOTRE SALARIE salaire
Salaire horaire 25718  Nombred'heuresnormales 169 4346,39

You can use it to download and/or print the payslip Heures splemetares

. . Nombre d’heures majorées a 25% 0 0,00
SO you can give it fo your employee. ° o0
. Nombre d'he: b 0 0,00
&+ AJOUTER UN SALARIE
Nombre total d'heures & déclarer 169
Primes soumises 3 cotisations

Avantages en nature 0,00
Indemnité de congés payés 0.00
Gratification de fin d'année 0,00
ération brute totale a déclarer 434639
. . . CAR 6,550 % 28469
By clicking OK, you validate the amount and hours B I

AG2R Retraite Complémentaire - Tranche 2 8,636 % -80,42
to be reported for the employee.
AG2R CEG - Tranche 2 1,080 % -11,18
AG2R CET 0,140 % 508
Assurance chémage 2,400 % 10431

You can modify or download the payslip by clicking prmes non souises  cotsatons

Indemnité de 5% s es égaux aux minima 0,00

Return (Retour) or Download (Télécharger).

0,00
Indemnité de départ & la retraite 000
Adéduire
Avantages en nature 0,00
Acomptes 000
NET A PAYER 3718.00
X FERMER RETOUR ¢0K & TELECHARGER
Le bultets i e

Modify the Validate the Download the
payslip payslip payslip
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

DRI B RrelevEs  [BBULLETINS £ @

Once the payslip has been calculated the gross S
salary and hours are displayed online for ’rhe\

relevant employee. e
You can always modify and/or download the EE e ——

9999 VOTRENOM votreemail@votreadresse.mc N N .
Déclarer a partir du net

payslip. \\mq e —— | Download the
1 . . \ Nom prénom \ jzlcflljarreé rewres / pGYShp
Don't forget to repeat the payslip calculation for — A —

each employee who has received a salary during /
the period.

Modify the payslip

Once this step is completed, click Next (Suivant).

& AJOUTER UN SALARIE Totaux 771,08 56

4 PRECEDENT P SUIVANT
/ 7

Click Next
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

This screen enables you to enter, if necessary, any
events that have occurred during the period then
validate the transfer of the statement to the Caisses
Sociales.

* For an employee hired during the period, select
"Employment contract start date” (“Début du
contrat de travail”) and enter the start date.

* For an employee dismissed during the period,
select "Employment contract end date" (“Fin du
contrat de travail”) and enter the end date.

* Other events must be entered with a start date
and end date.

You can specify several events for an employee. To
add or delete events, use the + and - icons.

Enter the events to be reported and the

corresponding dates then click Validate (Valider).

GA - 201507081477

& -SRI = ReLevis  EBULLETNS & &

9999 VOTRENOM votreemail@votreadresse.mc . N .
Déclarer a partir du net

Valider la déclaration

DECLARATION DE SALAIRES : 05/2015 DOWI’1|OC|C|
© veuillez compléter les événements intervenus dans le mois puis valider la déclaration de salaires fh € pCl YSI I p
R Salaire . . Dates
Nom prénom _ .. Heures Evénementdansle mois .
déclaré Début  Fin
VOTRE EMPLOYE 771.08 56  Congésans solde - 04 10 [+ IS
- -]
Début du contrat de travail
Click to select an Fin u contrat vl
event Congé sans solde Add or
Congé maladie delete an
Congé maternité event
Accident de travail
771,08 56
4 PRECEDENT qv VALIDER
Click Validate

www.caisses-sociales.mc

Page 13



(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENTS USING NET SALARY

The acknowledgement of receipt is a summary of IEIEDE‘“W‘DNS

. 9999 VOTRENOM votreemail@votreadresse.m
the statement that you have sent to the Caisses
Sociales.

Déclarer a partir du net

It also enables you to Download (Télécharger) the s
statement submitted.

After you complete your first online salary
statement, you no longer need to send the paper
salary statement that you have received by post.

Subsequently, you will no longer receive paper ="
salary statements.

Click OK.

You are then taken to the View history screen
showing the new statement that has been sent.

/ AN
Download the statement Click OK
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENT USING GROSS SALARY

BipecLaraTions SEEEGY ~IRES IR - ST 3

Déclarer en brut

ﬂ From the 20th of each month you can enter the
remuneration elements for your employees for the
month in question.
Every month you receive an email notifying you
that the statement for the new period is available.

Click OK

If you want to use the gross salary for statement, Change the period if necessary
go to the STATEMENTS (DECLARATIONS) tab and
select Report gross salary (Déclarer en brut).

If you want to use the net salary for statement, see
page 8.

The default statement period is the current period.

You can select an earlier period provided that you
have not made a statement in this period. If you
want to modify a statement already made, contact
the Contributions Department.

Select the statement period and click OK.
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(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENT USING GROSS SALARY

QThe statement screen displays the list of known S EDE‘”R"“”S ““S B”“”'NS g
employees in the workforce.

Déclarer en brut

DECLARATION DE SALAIRES : 05/2015

@ veuillez compléter puis valider la déclaration de salaires

Enter the total gross salary in Salaire brut, the
corresponding hours in Heures and eventualy the
event for this month in Evénement dans le mois.
When finished, click Validate (Valider).

, Salaire . . Dates
Nom prénom Heures Evénementdans le mois .
brut Début  Fin

VOTRE EMPLOYE 771.08 56  Congésanssolde 04 10

Début du contrat de travail

o Click to choose
You can add an employee by clicking Add an event

employee (Ajouter un salarié). Enter the employee's\ . Add or delefe

Fin du contrat du travail

X . Congé maladie 1
full name and date of birth then validate. cvens

Congé maternité

Accident de travail

* For an employee hired during the period, select
"Employment contract start date” (“Début du & woureausauARe o o s
contrat de travail”) and enter the start date. N o

* For an employee dismissed during the period,
select "Employment contract end date" (“Fin du /
contrat de travail”) and enter the end date. 7

* Other events must be entered with a start date Click Validate
and end date.

You can specify several events for an employee. To
add or delete events, use the + and - icons.

GA - 201507081477 www.caisses-sociales.mc Page 16



(S) CAISSES SOCIALES DE MONACO

SALARY STATEMENT USING GROSS SALARY

@ The acknowledgement of receipt is a summary of S e e
the statement that you have sent to the Caisses
Sociales.

Déclarer en brut

It also enables you to Download (Télécharger) the
statement submitted.

After you complete your first online salary
statement, you no longer need to send the paper
salary statement that you have received by post.

Accusé de réception

Subsequently, you will no longer receive paper
salary statements.

& TELECHARGER ¥ oK

Click OK.

You are then taken to the View history screen

showing the new statement that has been sent. / \
Download the statement Click OK
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(S) CAISSES SOCIALES DE MONACO

CONTRIBUTIONS RECORDS

Go to the RECORDS (RELEVES) tab.

This screen enables you to download the records of
your contributions if you have chosen to pay by
direct debit.

You receive a monthly email notification that the
new record is available online.

In case there is a problem with the payment of your
contributions, your records are occasionally sent by
post.

Click the icon to download the record.

If you have not opted to pay by direct debit, you
will continue to receive your contributions records
by post and they will not appear on this screen.
You can download the SEPA direct debit mandate
from this screen and return it to the Collections
Department accompanied by a bank statement.

GA - 201507081477

/

B ISEENEVE Bjsulletins & @
)
o ENOM V o

eadrasse.mc

Date d'émission Heure d'émission

27/08/2015 01:16:23 &

29/07/2015 01:24:42 &

(_.‘) Bintciarations E=EEIER EBULLETNS & ®

9999 VOTRENOM votreemail@votreadresse.mc

Afin de po jter vos relevés de cotisations en ligne, vous devez avoir souscrit au paiement de vos cotisations par prélé )
Vous pouvez télécharger le ma ii et le renvoyer dament rempli, signé et accompagné de votre R.B. original & Iadresse indiquée en bas du mandat.

www.caisses-sociales.mc
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(‘S) CAISSES SOCIALES DE MONACO

PAYSLIPS

Go to the PAYSLIPS (BULLETINS) tab and select
From net amounts (A partir des montants nets).

Your employees' payslips can be calculated and
printed online separately from your statement.

Attention: this option cannot be used to produce
your salary statements.

To produce a salary statement, go to the
STATEMENTS (DECLARATIONS) tab.

The default screen displays the list of known
employees in the workforce for the current period.
You can select another period and click OK.

Click the ID number of a proposed employee.

You can select another employee by clicking Other
employee (Autre salarié).

You are then taken to step 2.

GA - 201507081477

BiDECLARATIONS — [IRELEVES

TR L des montants nets

Matricule

Attentiod e permet pas d'effectuer votre déclaration de salaires.
Pour effectuer une déclaration de salaires, rendez-vous dans le menu « DECLARATIONS ».

oL2019 v 0K

Identification du salarié
Mom

L—7

'''''''''''''' VOTRE EMPLOYE

\ Select a period and click OK

Click the employee ID

& AUTRE SALARIE

www.caisses-sociales.mc
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(S) CAISSES SOCIALES DE MONACO

PAYSLIPS

This screen is used to calculate the payslip elements
for the selected employee.

Attention: you must enter the net hourly amount
that you pay your employee and the number of
hours worked during the period, including paid
leave and notice.

BIDECLARATIONS @ GESTION  MRelevis M-LENNE N & &

dentification - 9999 VOTRE NOM  votreemail @votreadresse.mc .
A partir des montants nets

Calcul du bulletin de salaire a partir des montants nets

Periode : JANVIER 2019
Employeur

Nom préncm : VOTRE NOM Matricule: 9999
salarié h
Nom prénom : VOTRE EMPLOYE Matricule: 111111 E nter the
tiiielz Salaire net b f
S 25,00 Nombre d'heures normales*: 169 k number o
,,,,,, OTR o g

- h A e cosnons hours

nter the net Avanages en nasure 000
h | | Primes non soumises & cotisations

ourly salary Indemnite de 5% sur salaires gaux aux minima : 0,00

You can complete any other remuneration elements
by clicking View more elements (Afficher plus
d’éléments).

Click Calculate (Calculer).

The result of the calculation visible on the following
page is displayed.

GA - 201507081477

Afficher plus d"éléments (heures supplémentaires, primes, ...)

® FERMER

[ caLcuLer

Click Calculate.

& AUTRE SALARIE
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(S) CAISSES SOCIALES DE MONACO

PAYSLIPS

This screen displays the result of the payslip
calculation from the information that you have e e | e | G

cation: 9999 VOTRE NOM votreemail@votreadresse.mc

P rOViCI eCI . A partir des montants nets

Résultat du calcul du bulletin de salaire

Période : JANVIER 2019

Employeur
Nom prénom : VOTRE NOM Matricule : 9999
Adresse: RUE FLORESTINE
98000 MONACO
Matricule
Y it to download and/or print th I p——
OU COn Use If 1.0 Own OO On Or F)rln‘t T e poys Ip e orRE R Nom prénom : VOTRE EMPLOYE Matricule : 111111
. . Qualification :
so you can give it fo your employee. salare
Salaire horaire 29,380  Nombre dheures normales 169 4965.24
Heures supplémentaires
Nombre d'heures majorées & 25% 0 0,00
Nombre d'heures majorées 3 50% 0 0,00
Nombre d'heures majorées 3 100% 0 0,00
Nombre total d'heures 3 déclarer 169

Primes soumises 4 cotisations

You can modify or download the payslip by clicking
Return (Retour) or Download (Télécharger). S o

Gratification de fin d'année 0,00
Rémunération brute totale 3 déclarer 196524
Retenue retraite CAR 6,550 % 320,69
AG2R Retraite Complémentaire - Tranche 1 3148 % 10423
AG2R Retraite Complémentaire - Tranche 2 8,636 % 142,86
AG2R CEG - Tranche 1 0,860 % 28,47
AG2R CEG - Tranche 2 1,080 % 787
AG2R CET 0,140 % 6,95
& AUTRE SALARIE Assurance chémage 2,400 % 11917
Primes non soumises 3 cotisations
Indemnité de 5% sur salaires égaux aux minima 0,00
Indemnité de licenciement 0,00
Indemnité de départ & Ia retraite 0,00
A déduire
Avantages en nature 0.00
Acomptes 0,00
NET A PAYER 4 225:00
X FERMER 'D RETOUR & TELECHARGER

te onstitue un oug

Modify the Download the
payslip payslip
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(S) CAISSES SOCIALES DE MONACO

APPENDICES: PDF OF AN ONLINE STATEMENT

CAISSES SOCIALES DE MONACO Employeur : VOTRE NOM
RECOUVREMENT DES COTISATIONS Matricule : 9999

Maitres de Maison Adresse : RUE FLORESTINE
11, rue Louis Notari 98000 MONACO

MC 98000 MONACO
(+377) 93 1549 62

Déclaration de salaires

Mai 2015
Etablie le - 07/07/2015 14:08:32
Employé Salaire Heures Evénements
VOTRE EMPLOYE 771,08 56 |Congé sans solde
Matricule - 1111111 04/05/2015 - 10/05/2015
Total : 771,08 56

Imprimé par 'application de déclaration de salaires internet le 08/07/2015 09:18:48
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(S) CAISSES SOCIALES DE MONACO

APPENDICES: PDF OF A PAYSLIP

BULLETIN DE SALAIRE

IDENTIFICATION EMPLOYEUR

Nom VOTRE NOM N° employeur 9999 Mois 01/2019
Adresse. RUE FLORESTINE
98000 MONACO

Nom du salari¢ YOTRE EMPLOYE

Matricule 111111 qualification

Salaire Rémunération

salaire horaire 29,38 Nombre d’heures (y compris congés payés) 169 496524

Heures supplémentaires Nombre d'heures majorées & 25% 0 0,00
Nombre d’heures majorées  50% 0 0.00
Nombre d’heures majorées 4 100% 0 0,00

Nombre total d’heures (d déclarer aux Organismes Sociaux) 169

Primes soumises a cotisations

Avantages en nature 0,00
Indemnité compensatrice de congés payés (sur départ) 0,00
Gratification de fin d'année 0,00
Rémunération brute totale (& déclarer aux Organismes Sociaux) 4 965,24
Retenue retraite CAR 6,550 % -320,69
AGZR Retraite Complémentaire — Tranche 1 3,148 % -104,23
AG2R Retraite Complémentaire - Tranche 2 8,636 % -142,86
AGZR CEG - Tranche 1 0.860 % -28.47
AG2R CEG - Tranche 2 1,080 * -17,87
AG2R CET 0,140 % 6,95
Assurance chdmage 2,400 % -119,17
Primes non soumises & cotisations

Indemnité de 5% sur salaires égaux aux minima 0,00
Indemnité de licenciement 0,00
Indemnité de départ 3 la retraite 0,00
Adéduire

Avantages en nature 0,00
Acomptes 0.00

NETAPAYER | 4 225,00

Date du paiement signature de I'employeur

Dans votre intérét et pour vous aider a faire valoir vos droits, conservez ce bulletin de paye sans limitation de durée.
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